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IIpaBuia o6MeHa Je0BBIMH I101apKAMH

¥ 3HAKAMH [IeJIOBOT0 rOCTeNPHUMCTBA
B I'BY KK «PIICII no UBC»

1. O0mue oI0XKeHns

1.1. ITpaBuia o6MeHa AeJIOBEIME [IOTapKaMH U 3HAKAMH JIEJIOBOTO rOCTENpUMMCTBA B [ BY
KK «PILICII mo MBC» (manee—IlpaBuna) pazpaboTaHbl B COOTBETCTBMH C IIOJIOXEHHUSIMHU
Koncturynuu Poccuiickoit ®@enepanuu, Denepamsroro 3akona ot 25.12.2008. Ne273-03
O npOTHBOAEHCTBHE KOPPYNIMH» M TPHHATHIMH B COOTBETCTBHM C HHMH HHBIMH
3aKOHOIATEILHBIMHE H JIOKAJIbHBIMU aKTaMH.

1.2. TIpaBuna ompenensior exube mmst Beex padoraukoB I'BY KK «PIICII mo MBC»
(nanee — Vupexaenue) TpeOOBaHUS K JAPEHUIO H MPUHATUIO IETOBBIX TTOJAPKOB.

1.3. YupexaeHue MOMIEPKUBACT KOPIIOPATUBHYIO KyJbTypy, B KOTOpO# IENOBBIC
NOJApKH,  KOPIOPaTHMBHOE  TOCTEIPHMMCTBO M IIPEICTABUTENBCKHE  MEPOIPUATHS
PacCMaTpUBAIOTCS TONBKO KaK HHCTPYMEHT [UId YCTAHOBJEHWsS M MOIJACPKaHHUSA MACIOBBIX
OTHOIICHUH U KaK MPOSIBIECHHE OOMIETPUHSTOMN BEXKIUBOCTH B XOJIE NEATEILHOCTH Y UPEKICHHS.

1.4. VapexneHue HCXOAUT M3 TOTO, YTO JOJIOBPEMEHHBIE MENOBBIC OTHOIICHHS
OCHOBBIBAIOTCS HA JOBEPUH W B3aUMHOM yBakeHMH. OTHOIICHHMS, IPH KOTOPHIX HapylIaeTcs
3aKOH ¥ TIPMHIIAIBI JETOBON 3THKH, BPEISAT PEIyTalkH YUPEKACHHUs U 9€CTHOMY UMEHH €ro
pabOTHHKOB, ¥ HE MOTYT OGECIEYHTh YCTOMUHBOE JONTOBPEMEHHOE Da3BUTHE YUPEKICHHUS.
Taxoro poza OTHONIEHHs HE MOTYT OBITH IPHEMIIEMB] B IIPAKTHKE PabOTHI Y IPEIKACHHUS.

1.5. letictue IlpaBui pacmpocTpaHseTcs Ha BCeX PAOOTHHKOB YUPEXICHHUS, BHE
3aBHCHMOCTH OT YPOBHS 3aHUMAEMOH OJKHOCTH.

1.6. Tauusie [IpaBuna mpeciaeayroT ey Onue Helu:

- obecrieueHye eqMHO0OPa3HOr0 MTOHUMAHUS POIM U MECTa JIEJIOBEIX IIOapPKOB, IEIIOBOTO
FOCTENPUUMCTBA, TIPEICTABUTEIECKAX MEPOTIPUATUH B IEOBOH MIPaKTHKE Y YPEXKIECHHUS;

- OCYIIECTBJIEHHE YIPABJICHYECKOM H XO3SHCTBEHHOH JEATENBHOCTH YUPEKIECHHS
UCKJIIOYUTENHFHO Ha OCHOBE HAUISKANIMX HOPM H IIPABHUII AEJIOBOTO MOBEIEHUS, 6a3HpyIOIUXCs
Ha MpHHIOWIAX KAdecTBa IIPEAOCTABICHMS YCIyT, 3alllUThl KOHKYPEHLUH, HEIOIyIICHUT
KOH(}JIMKTa HHTEPECOB;

- OIpejieieHne EIUHBIX s BCeX pabOTHHKOB YdpexneHHs TpeOOBaHMH K NapeHUIO H
IPUHSTHIO IEJIOBBIX TI0JAPKOB, K OPraHU3alluy H yYaCTHIO B IIPEIICTABUTENECKUX MEPOIIPUSITHIX;

- MHHAMH3HUPOBAHHE PHUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JI0yIOTpebIeHHEM B 001aCTH
TIIOIapKOB, IIPEICTABUTENILCKUX MeponpuaTiid. Hambonee Ccephe3HBIMH M3 TAKAX PHCKOB
SBISIFOTCS.  ONAcHOCTh IOAKYNa W B3STOYHMYECTBO, HECIPABEIIMBOCTh IO OTHOIICHHIO K
KOHTpareHTaMm, IPOTEeKIIHOHU3M BHYTPH Y YPEIKICHHUS.

2. TpeGoBanus, npexbABJIseMble K J1eJ0BLIM I0AapKaM
¥ 3HAKAM JeJIOBOT0 rOCTeNPHAMCTBA

2.1. PaboTHukHr Y4pexAeHUs MOIYT IIOIydaTh MIEJOBHIE ITOJApKH, 3HAKH JEJIOBOIO
rOCTENPUMMCTBA TONBKO Ha OQUIHUAIBPHBIX MEPONpPHATHAX, [PH YCIOBHH, HYTO ITO



HE IPOTHBOPEYUT TpeOOBaHUSIM aHTUKOPPYNLHOHHOTO 3aKOHOAATENbCTBA M  HACTOSIIHM
[IpaBunam.

2.2.Tlomapkd ® yCIyTH, IpHHUMAaeMble WM IPENOCTaBIIEMBIE Y UPEXKIECHHEM,
MEePeNarTCss U TPHHUMAIOTCS TOJBKO OT UMEHH YUpPEKICHUS B LIENOM, a HE KaK IOJapoK WU
mepeaaya ero OT OTAeNbHOro paboTHHKA.

2.3. JlenoBele TIOAapKH, KOTOPBIE paOOTHUKH OT UMEHH YUPEKICHUS MOTYT II€pe/1aBaTh
IPYTHM JIMIIAM MWW MPUHUMATh OT APYTHX JIUIl B CBSI3H CO CBOEH TPYyNOBOH JNEATENBHOCTBIO, a
TaKKe IMPeICTaBUTEIBCKUE PAacXObl Ha JENOBOE T'OCTENPHUHMCTBO HOJDKHBI COOTBETCTBOBATH
CJIEIYIOLIUM KPUTEPHIM:

- OBITH TIPAMO CBSI3aHBl C YCTAaBHBIMM LEISIMH [JEATEIBHOCTH YUpEXACHHS, MO0
C MaMSITHLIMH JaTaMH, F00UIesIMH, 0OIIeHAIIMOHAIbHBIMY IPa3IHUKAMU, MHBIMU COOBITUSIMU;

- OBITH pa3yMHO 0OOCHOBAHHBIMY, COPa3MEPHBIMHU U HE SBJIATHCS [IPEAMETaMH POCKOIIIH;

- He TpencTaBNIsATh COOOM CKpPBITOE BO3HArpaXKIEHHUE 3a YCIyry, [ACHCTBHE HIIH
fe3meNcTBIE, MOMYCTHTENBCTBO MM TOKPOBHUTEIBCTBO, IIPEOCTABICHHE IIPaB WM IPUHSATHE
OIpE/IEeIEHHBIX PelIeHwH, MO0 MOMIBITKY OKa3aTh BIMSHHUE Ha MOIydaTesis ¢ MHOH He3aKOHHOM
WA HETUYHOH LEIEIO;

- HE CO3/IaBaTh IS MOJIydaTesis 00sS3aTeNIbCTBA, CBI3aHHEIE C €0 CITYKEOHBIM ITOJIOKEHUE
WJIM UCIIOJTHEHHEM CITy>K€OHBIX (JO/DKHOCTHEIX) 00s13aHHOCTEH;

- HE CO3/IaBaTh PEITyTAIIMOHHOTO PUCKA JUIS IEIOBOrO UMUK Y UpexkAeHNUs], pabOTHUKOB
U WHBIX JIMI[ B CIydYae PacKphITUS WHGOpPMALMU O COBEPIUEHHBIX IMOJApKaX M MOHECEHHBIX
IIPEJICTABUTEILCKUX pacxoax;

-HE  [OPOTHBOPEYMTh  INPHHOUIIAM W TpeOOBaHMAM  AHTHKOPPYMIIMOHHOIO
3aKoHoaTeNbeTBa Poccuitckoit @enepauuu, [TonoxeHuio 00 aHTUKOPPYIILIMOHHOMN MOJIMTHKHA B
Vupexnenuu, Komekcy OTHKH u CiTy)XeOHOTO IOBENEHHS paOOTHUKOB YUpPEXKICHHUS WU
OOIIETPUHSITEIM HOPMaM MOPAJIH XU HPaBCTBEHHOCTH.

2.4, JlenoBele OJAPKH, B TOM YKCIIE B BUAE OKa3aHUS yCIyT, 3HAKOB 0COO0r0 BHUMaHHUS
W y4acTHs B pa3BIEKATEJbHBIX M AaHAIOTWYHBIX MEPOIPUSTHAX HE JOJ/DKHBI CTaBHThH
NIPUHEMAIOIIYI0 CTOPOHY B 3aBHCHUMOE IOJIOXKEHHE, IPUBOJUTE K BO3HUKHOBEHHIO KaKHUX-THUOO
BCTPEYHBIX 0043aTEIbCTB CO CTOPOHBI MOTydYaTeNs UM OKa3bIBATh BIMSHUE HA OOBEKTHBHOCTE
€ro JENOBBIX CYyKICHUHN U pEIIeHUH.

2.5. CToMMOCTh W TIEPHOJUYHOCTH JapeHHs M IONydYeHHs OEJIOBBIX MOJApKOB H/WIH
y9acTHs B IPEACTABHTEIBCKHX MEPOIPUATHIX OJHOTO M TOTO K€ TPETHEro JIHMMa OJDKHEI
OTIPEeNENATECS IETIOBONH HEOOXOIUMOCTHIO U OBITH pa3yMHBIMH.

2.6. B xauecTBe moapkoB pabOTHUKY Y UpEkKACHUS JOIDKHBI CTPEMUTHCS UCIIONB30BATh B
MaKCHUMAJILHO JIOIYCTHMOM KOJIMYECTBE CIIyd9aeB CYBEHHPBI, IPEAMETHl U U3JENIHs, UMEIOLIHE
CUMBOJIHUKY YUpEKICHUS.

2.7.Tlomapxu W yCIIyr# HE IOJDKHBI CTaBHTh IIOJl COMHEHHE HMHUIK HIH JEJIOBYIO
penyTauio YUpexIeHNs U €ro pabOTHUKOB.

3. IIpaBa 1 006A3aHHOCTH Pa0OTHUKOB YUpeKIeHHS IPH 00MeHe JeJJ0BbIMH
noJapKaMH H 3HAKAMH /IeJI0BOr0 rocTeNPHAMCTBA

3.1. PaboTHMKH, TIpeICTaBIIsIsI MHTEPECH YUPEXKIEHUS WM JEHUCTBYS OT €ro HMEHH,
JOJDKHEI COOITIONATh IMpaHMIbl HOITYCTHMOTO MOBENCHHS IIPpU OOMEHE NENOBBIMHU MOJApKaMH H
MIPOSIBJICHUH JIEJIOBOTO TOCTEIIPUUMCTBA.

3.2. PaboTHukH YupeKIeHUs BIIpaBe JapUTh TPETHUM JIMIAaM U [TOJIydaTh OT HUX JETIOBEIE
MOJApKH, OPraHW30BHIBATH M YYaCTBOBAaTh B IIPEICTABHTEIHCKHX MEPONPHUITHSIX, €CIH 3TO
3aKOHHO, STMYHO U JIEJaeTCs HCKIIOYUTEIBHO B JETOBBIX IENX, ONMPEAEICHHBIX HACTOSIIHMHU
[IpaBunamu.

3.3.[Ipy mOOBIX COMHEHHSX B IPABOMEPHOCTH WM 3THYHOCTH CBOMX JEHCTBHHI
paGoTHUKH YdUpexaeHus o0Os3aHbl IIOCTaBHTh B M3BECTHOCTh IHMPEKTOpa YUPEXICHHUS



U TTPOKOHCYJIBTUPOBATECS ¢ HUM, TIPEX/IE YEM JapUTh MM II0JydaTh IIOJAPKH WM y4acTBOBATh
B T€X WJIA HHBIX IIPEACTaBUTEIbCKUX MEPOIIPUATHAX.

3.4.TIlpyu momydeHuW MENOBOTO IIOAAapKa MM 3HAKOB JEJIOBOIO TIOCTENPHUMCTBA
paGoTHUKH YupexaeHus o00s3aHbl NPHHAMATh MEPHl II0 HEIONMYIIEHHIO BO3MOXKHOCTH
BO3HUKHOBEHHUS KOH(DITUKTAa HHTEPECOB.

3.5. PaGoTHHKH YUpekJIeHUs HEe BIIPaBE UCIIONB30BaTh CTy)KEOHOE IOJI0KEHHE B JIMUHBIX
LeJISIX, BKJTIOYAst UCII0JIb30BaHHE UMYIIECTBA Y UPEIKACHHUS, B TOM YHUCIIE:

- [l TIOJTy9€HHs TT0JJapKOB, BOSHATPAXKICHUS ¥ MHBIX BBITOJ Ui ce0s JTMYHO M JAPYTUX
auIl B OOMEH Ha OKazaHue YUpeKJeHHeM Kakux-mubo yCIyr, OCyLIeCTBIEHHS Jub0
HEOCYIIECTBIICHHs] ONpPENCJEHHBIX JCHCTBME, mepenadn MHGOPMALUM, COCTaBIAIOMIEH
KOMMEPYECKYIO TaliHY;

- JUIS TIOJTyYeHHUs] IOAapKOB, BOSHATPAXKICHUS U UHBIX BBITOJ [UIA JIMYHO U JPYTHX JIUII B
npolecce BeIeHUs IeN Y UpekIeHHUs], B TOM YHCIIE, KaK JI0, TaK U II0CTIE IPOBEIEHHS IIEPETOBOPOB
0 3aKJTIFOYEHHUM IPaKJaHCKO-TIPABOBEIX IOTOBOPOB M HHBIX CHEIIOK.

3.6. PaboTHukaM YUpeKICHUS HE pPEKOMEHOyeTCs IPUHMMATh MM IIepeJapuBaTh
mojapku JOO ycryrd B J0OOM BHIE OT TPETBUX ML B KadecTBe OJaroJapHOCTH
3a COBEPIIEHHYIO YCIyTy WM JaHHBIH COBET.

3.7. He nomyckaeTcs nepeaBaTh U IPUHUMATh IOAAPKU OT Y UPEikKICHHUS, €T0 pabOTHHKOB
U TIpeJICTABUTENIEH B BUJIE ICHS)KHBIX CPEJICTB, KaK HAIWYHBIX, TaK ¥ O€3HATMYHEIX, HE3ABUCHMO
OT BAJIIOTHI, & TaK)Ke B QOpMe aKI¥id, OIIIHOHOB MIIX UHBIX JIMKBUIHBIX LIEHHBIX OyMar.

3.8. PaGoTHukM YUpexAeHHUs MO/DKHBI OTKa3bIBATBCSA OT IIPEIVIONKEHHWH, IIOIydYeHHUS
IOapKOB, OTUIATHI UX PACXOJOB U T.II., KOTJa NOA0OHBIE NEHCTBHS MOTYT IIOBIIUSTE MM CO3aTh
BIIEYATIICHHE O BIIUSHHM Ha WCXOJ CIHENIKH, pe3ysbTaT NMPOBEACHUS TOPrOB, HA IPUHUMAEMEIE
YapexaeHueM pemenus 1 T.14.

3.9. AnmunucTpanus U paGoTHUKH YUpexIeHHs He IpueMiIoT Koppynuus. [logapku He
JOJDKHEI OBITH WCIIONB30BaHBI Ul OAYW/TIONYdYeHUs B3STOK HMIIM KOPpPYNLMH B JIOOBIX €€
IPOSIBJICHUSIX.

3.10. PaboTHuK YdpexaeHHs He BIIpaBe MpeajaraTb TPETbUM JIUIaM HJIM IIPHHUMATE OT
TAKOBBIX IIOJApPKH, BBILIATHI, KOMIIEHCAUMH H T.II. cromMmocThio cBheime 3000 (Tpex Teicsad)
py6iell WM He COBMECTHMBIE C 3aKOHHOM NPaKTUKOW IENOBHIX OTHoHmIeHWH. Ecnu paboTHHKY
VupexaeHus peiaraoTes Ho100HbIe ITOAapKU WIIH A€HBIH, OH 005I3aH HEMEAJIEHHO COOOMIMTh
00 3TOM IUPEKTOpYy YUpexAEHHs.

3.11. PaGotHuk YupexaeHus, KOTOPOMY IIPY BBIIIOJHEHHH JODKHOCTHBIX O0SI3aHHOCTEH
IIpeUIararoTCs MOJapKH WM WHOE BO3HArpakJeHHe Kak B IPSIMOM, TaK U B KOCBEHHOM BHIE,
KOTOpBIE CIIOCOOHEI TIOBMUATH Ha MOATOTaBIMBAEMBble H/MIIM NIPUHUMAEMbIC UM PEIICHUS HIIH
OKa3aTh BIMSHHUE Ha €ro AeiicTBue/6e3aeiicTBre, OKEH!:

- OTKa3aThCsl OT HMX W HEMEUIEHHO YBEIOMHTH IWPEKTOpa YupexaeHus o (axre
IpeUIOKEeHUS TofapKa (BO3HArpaxIeHus);

- [0 BO3MOYKHOCTHM HCKJIIOYHTH [JalbHEHIIME KOHTAKTBl C JIHIOM, IIPEIOXKUBIINM
MOJIapOK MIIM BO3HAIPAXXIECHUE, ECITA TOJBKO 3TO HE CBSI3aHO CO CIyXeOHOH HEOOXOAUMOCTEIO;

-B CIy4ae, €Cld MOJAapOK WM BO3HArpaXKJI€EHHE HE IIPEICTABIIETCS BO3MOXKHBIM
OTKJIOHHTH HWJIA BO3BPaTHTh, IEpelaTh €ro C COOTBETCTBYIOIIEH CIIy)KeOHOH 3amucKOM Jis
OPUHSATHAS COOTBETCTBYIOLIIMX MEp HUPEKTOpY YUpexAeHHs H IIPOJAODKUTHE paboTy
B YCTQHOBJICHHOM B YUPEXICHUU MOPSAKE HA BOIIPOCOM, C KOTOPEIM OBLI CBS3aH IOJAPOK HIIH
BO3HArpaXKIeHUE.

3.12. B cimyuae BO3HUKHOBEHUS KOH(IMKTa WHTEPECOB MM BO3MOXKHOCTA BOSHUKHOBEHHUS
KOHGJIMKTa WHTEPECOB IIPU IIONYyYEHWH [EJIOBOrO IOfapKa WM 3HAaKOB JIEJIOBOTO
rOCTEIIpUUMCTBA pabOTHUK YupexaeHust 00s13aH B TUCHMEHHOH opMe yBEIOMHUTE 06 3TOM OJHO
U3 JOJDKHOCTHBIX JIMI[, OTBETCTBEHHBIX 3a IPOTHBOLEHUCTBHE KOPPYILUH, B COOTBETCTBHUH C
MIPOIIEAYPO PaCKpBITHS KOH(IMKTa MHTEPECOB, yTBepxkaAeHHOH IlonokeHneM o KOHDIHMKTE
HWHTEPECOB, IIPUHSATEIM B Y UPEIKICHHH.

3.13. PaboTHuKaM YupexaeHus 3anpermaercs:



- CAaMOCTOSITENIFHO TPUHUMATh IIPEUIOKEHUS OT OpraHu3aluil WIA TPEeThUX JIUI]
O BPYyYEHHH JIEJIOBBIX II0/IapKOB 1 00 OKa3aHUM 3HAKOB AEJIOBOI0 FOCTEIIPHUMCTBA;

- IpUHUMATh 0€3 COTIacoBaHUs C AUPEKTOPOM YUPEXIECHUS [ENIOBbIE NONAPKH U 3HAKH
JIEJIOBOTO TOCTENIPUHMCTBA B XOJA€ IIPOBEACHHUS MAEJOBHIX IEPETOBOPOB, IIPH 3aKIIOUYEHUH
JIOTOBOPOB, & TakXKe B WHBIX CITydYasX, Korjaa nofo0Hble IeHCTBHS MOTYT NOBIUATH MM CO3JaTh
BIIeUaTIICHHE 00 UX BIMSHUY Ha PUHUMAEMBbIE PEILICHMUS;

- IPUHUMATH JENOBBIE MOAAPKH U 3HAKH JIEJIOBOTO MOCTEIPUUMCTBA B XOJ€E IIPOBEICHUS
TOPTOB ¥ BO BpPeMs IIPSIMBIX IIEPErOBOPOB IIPH 3aK/IIOYEHUH JOrOBOPOB (KOHTPAKTOB);

- IpOCUTh, TPeOOBATH, BEIHYKAATh OPraHU3alUU WM TPETbUX JIHIL JAPHTh UM JIUOO HX
POJCTBEHHUKaM [EJOBBle TOJapKH W/WIM OKa3blBaTh B MX II0JB3Y 3HAKH JEJIOBOTO
rOCTENPHUUMCTBA;

- IPUHAMATH TOJAPKH B BHJAC HAJTMYHBEIX, O€3HATMYHBIX JEHEKHBIX CPEICTB, LIEHHBIX
OyMar, IparoneHHBIX METAIIOB.

3.14. YupexxaeHue MOXKET IPUHATH peleHHe o0 ydacTHu B OIaroTBOPUTENBHBIX
MEpOTIPHUATHSIX, HAIIPABICHHBIX Ha CO3/IaHHUE ¥ YIIPOUCHUE UMHDKa YupexaeHus. [Tpu sToM rnan
1 OIOJDKET yYacTUs B JAaHHBIX MEPOIIPUATUSX YTBEPKIACTCS TUPEKTOPOM Y UPEKICHHUSI.

3.15.B ciyuae OCYIIECTBICHHsS CIIOHCOPCKHX, OJarOTBOPUTENBHBIX IIPOrpamMm
YupexxaeHre JODKHO IPEABAPHTEIBHO YIOCTOBEPUTECS, YTO NpeAoCTaBsieMas Y dpexIeHHEM
[IOMOIIE He OyIeT HCIOIb30BaHa B KOPPYIITHOHHEIX I[E/ISIX HIM HHEIM HE3aKOHHBIM ITyTEM.

3.16. [Iprr B3aUMOAEHCTBUH C JHUIAMH, 3aHUMAIOIUMH [JODKHOCTH TOCYHApCTBEHHOH
(MyHHUIHITATBHON ) CITyKOBI, CIIEAyeT PYKOBOJACTBOBATECS HOPMAaMHU, PETYJIMPYIOIIMMHY 3THYECKUE
HOPMBI U TIpaBHJIa CITyK€OHOT0 MIOBEAECHHUS TOCY JapPCTBEHHBIX (MYyHHIMIIAIBHEIX) CITyXKallUX.

3.17. Heucnionuenue HacTosmux [IpaBun MOXKET CTaTh OCHOBAaHHEM ISl IPUMEHEHHS K
pabOTHUKY Mep IUCIUIUIMHAPHOTIO, aIMUHICTPATUBHOI0, YTOJIOBHOTO ¥ I'PAXXIaHCKO-IIPaBOBOI0O
XapakTepa B COOTBETCTBUHU C IEHCTBYIOIINM 3aKOHOATENECTBOM.

4. Ob6sacTh NIpHMeHeHUs

4.1. Hacrosimue [lpaBmiia momiexaT MPUMEHEHHIO BHE 3aBUCUMOCTH OT TOTO, KakKUM
o0pa3oM mepenaroTcst AEJIOBBIE MOJApKH M 3HAKH JEJIOBOrO FOCTEIPUHMCTBA: HANPSAMYIO HIH
gepe3 MOCPETHUKOB.

4.2. Hactosimue [IpaBuna sBastoTCS 0053aTENbHBIMHU JUIs BCEX PAOOTHHUKOB Y UpexkIeHUS
B IIEPHOJ pabOTHI B YUPEKICHUH.



